
Conditional Use Review Form INSTRUCTIONS 
 
 
*Fill out all information Completely. Even if a question does not apply to your situation, 
please enter N/A. 
 
Tips for entering data into the Form: 
1. When entering phone numbers, enter the whole number without spaces or dashes. The fields automatically format the 
phone numbers once they are entered. 
2. When entering data in a multi-line field (i.e. Legal Description), the lines will temporarily disappear until you press the 
TAB key to move on to the next field. 
 
To fill out a form: 

1. Select the hand tool  
2. Position the pointer inside a form field, and click. The I-beam pointer allows you 
to type text. The arrow pointer allows you to select a button, a check box, a 
radio button, or an item from a list. 
3. After entering text or selecting an item, check box, or radio button, do one of 
the following: 
! Press Tab to accept the form field change and go to the next form field. 
! Press Shift+Tab to accept the form field change and go to the previous 

form field. 
! Press Enter (Windows) or Return (Mac OS) to accept the form field change 

and deselect the current form field. 
! In a multiline text form field, Enter or Return goes to the next line in the 

same form field. You can use Enter on the keypad to accept a change and 
deselect the current form field. 

! Press Escape to reject the form field change and deselect the current 
form field. 

! If you are in Full Screen mode, pressing Escape a second time causes you to 
exit Full Screen mode. 

4. Once you have filled in the appropriate form fields, do the following: 
! Choose File > Export > Form Data to save the form data in a separate FDF file. 

The form itself is not saved. Type a filename, and click Save.  
Opening the Forms Data Format (FDF) file in an Acrobat viewer 
automatically opens the Associated PDF document containing the form if 
the files maintain their relative locations. 

 
Important: You cannot save the data in a form using the Save or Save As commands. These commands save the 
form itself, but not the data entered into the form fields. To preserve data entered into form fields, you must 
export the data.  
 
When you have completed entering all the necessary information, you should: 

(A) Save(Export) the document to your PC 
(B) PRINT the document 
(C) SIGN and DATE it, and  
(D) File the completed form with the Department of City Development, 807 Center 

Avenue, Sheboygan, WI, along with the Conditional Use Review FEE. 
 
NOTE: It is recommended (not required) that you save this completed form to your PC. That way if there is 
a problem with any of the information you have submitted to City Development, you can go back and make 
changes without having to redo the whole document.  
 
Click HERE to go to Conditional Use Review document 


